-00 $A/ SATBEPAXEHO

1TKaB KepiBHWKa anapary
BuwropoacbKoro panoHHOro cygy
KniBcbKoT o6nacTi

Big 17.03.2021 poky Ne 13 o

YMOBW
NpoBefeHHA KOHKYpPCY Ha rnocafy cekpertaps cyfoBUX 3acifjiaHb BuwropofgcbKoro paoHHoro cygy Kniscbkoi
obnacTi
3arasibHi ymoBu
1 3piliCHIOE CyAoBi BUKAIWKM Ta MOBIAOMJIEHHS B cnpaBax, $Ki 3HaxXo4saTbCA Y
npoBaj)XeHHi cyani; ohopMse 3aaBKU [0 OpraHiB BHYTPIWHIX cnpas, agMiHicTpauii
MicUb MonepesHbOro yB'A3HEHHS MPO AOCTaBKY A0 Cyfdy 3aTpuMaHuX MigcyaHuX ocib,
roTye Konii Big4MoBigHUX CYL0BUX PilLEHb.

2. 3piicHOE OQOpPMNEHHS Ta pPO3MIlLEHHS Ha CTeHAaX Ccyfdy ChUCKiB cnpas,
NPU3HaAYeHUX A0 po3raagy.

3. MepeBipsie HasABHICTb Ta 3’5COBYE BIiACYTHICTb 0OCI0, AKMX BUKAWKAHO A0 cydy, i

MocagoBi 0608 sI3KM [0MNO0Bifac Npo Lie rofoBytOYOMY MO Crpasi.

4.3aiiCHIOE MepeBipKYy o0Ci6, fKi BUKIMKaHI B Cy[0OBe 3acCiflaHHf, Ta 3a3Hayae Ha
noBiCcTKax 4yac rnepebyBaHHA B CYfi.

5.3a6e3nevye (ikcyBaHHA CYAOBOro 3acifaHHA TexHiYHMMKU 3acobamMn  3rifjHO 3
IHCTPYKUi€0 NPO NOPAAO0K (DIKCYyBaHHA CYA0BOr0 Npouecy TeXHIYHUMK 3acobamu.

6. Befe »XypHan cyfoBOro 3acifilaHHs . MPOTOKON CYA0BOro 3acigaHHs.

7. Burotosnse Konii CyfoBMX pilleHb Yy cnpasax, AKi 3HaXO4ATbCA B NPOBAAXKEHHI



cyani.

8.34iMiCHIOE 3ax04M LWOAO0 BPYYEHHSA KoOMii BUPOKY 3acCygpKkeHOMY abo BunpaBgaHOMY
BiANOBiAHO A0 BMMOr  KpuMiHanbHO-MPOLEeCyanbHOro  KOAekcy YKpaiHu, 3a
[LOPYYEHHAM cyadi 3AiMCHIOE 3aX04M WOAO Aadi NigcyaHUX abo 3acypKeHUM NianncKu
npo HeBWUI3A,.

9.3aiiicHIOE OhOpPMAEHHA [ANA HanpaBfieHHA KOMili CyfOBMX pilleHb CTOpPOHaM Ta
iHWKM ocobam, fKi 6epyTb yyacTb Yy cnpaBi " (hakTUYHO He 6ynu MPUCYTHIMKU B
CY[0BOMY 3acifiaHHI npu po3rnagi cnpaswu.

10.FoTye BMKOHABYI NUCTK Yy CnpaBax, 3a AKUMK nepefbayeHO HeraliHe BUKOHAHHS.

11.0chopmntoe maTtepiann cyaoBux cnpas i 3[4iNCHIOE nepedadvy cnpaB A0 KaHUEenApil
cyay.

12.3[iiiCHIOE KOHTPONbL 3a MIArOTOBKOK CYAOBMX 3acifiaHb, AKi MpoBOAATHLCA Mif
ronoByBaHHAM CyAAl, KOHTPO/NIKOE CBOEYACHICTb MOBIAOM/MIEHHA MpPO 4ac | Micue
NpoBeAeHHS Cy0BUX 3aciflaHb 0Cib, AKi 6epyTb yyacTb Yy Cnpas.i.

13. BukoHye pob6oty KIM «[-3» 3 fOKyMeHTamu Mo crpaBax, BifnoBigHO [0 npas
KOpMCTyBaya aBTOMAaTW30BaHOI CWUCTEMWU [OKYMEHTOOOIry 3aTBepiXKeHUX HakKasoMm
KepiBHMKa anapaty  cyay  po3rfiag  Akux - nepefbayeHo  npouecyasbHUM
3aKOHOJAaBCTBOM, a CamMe CBOEYaCHe BHECEHHA [0 aBTOMATM30BaHOI CUCTEMMU
LOKYMEHTOoO06Iry cyfly AOCTOBIPHUX AaHWUX, fKI CTOCYHOTbCA KOHKPETHOT crpasu, Npo
1|0 HeCyTb 0COOMCTY BignNOBiAanbHICTb 3a T JOCTOBIPHICTb.

14. Befle KOHTPO/b 3a CBOEYACHOK [A0CTaBKOK B CyA KOHBOWHOI CnyX60t0 0cCi6, sKi
nepebyBatoTb Nig BapTOHO.



I c

15.3a pgopyyeHHAM ronosBu cygy abo cypai, rofioByk4voro y cnpasi, 3A4INCHIOE
03HANOMJIEHHA Y4YaCHUKIB MpoLecy 3 matepianamu CyfoBUX Crpas.

16.Bepge >XypHan po3rnsagy CyfoBWMX CrpaB Ta maTtepianiB Cyffet0 Ta KOHTPOJSIbHWUNMA
XYpHan cyfoBuX cnpas Ta MaTepianis nepefaHnx gns posrnagy Cyani.

17.BMKOHY€E iHWI [OPY4YEeHHA TronoBu cypdy, CyAAdi, KepiBHMKa anapaTty, WoOro
3aCTYMHMKA, WO CTOCYHTbCSA OpraHisauii po3rnsay cyfoBux cripas.

MocapoBuin oknag - 4440 rpu., HagbaBkKa 3a paHr, BiAMOBIAHO [0 MNOCTaHOBU
KabiHeTy  MiHicTpiB Ykpainm Big 18.01.2017 Ne 15 "luTaHHA onnatyv npayi
npauiBHMKIB [epXXaBHUX oOpraHie", HagbaBku, BunnaTK, npemii BigMNOBI4HO [0
ctateit 50. 52 3akoHy YKpaiHu "T1po gepXkaBHy Cnyxo6y".

IHopMayia Npo CTPOKOBICTb YK BescTpokoBo

0e3CTPOKOBICTb MPU3HAYEHHS Ha nocamy

YMoBU onnatu npawi

1) pekBi3UTU [OKYMeHTa, WO MOCBig4Yye 0coby Ta MIATBEPLXKYE TPOMALAHCTBO
Y KpaiHu,
2) 3asBY MpPO y4yacTb Y KOHKYpPCi i3 3a3HAYEHHAM OCHOBHMX MOTWBIB WOAO 3aMHATTSH

nocagn AepXXaBHOT CAyX6u, A0 SKOI [0AAETbCA pe3tome 3a (POPMOKD, BM3HAYEHOHO
KabiHeToM MiHicTpiB YKpaiHu;

3) 3asBYy, B SKiii MOBigOMAAE, WO [0 Hel He 3aCTOCOBYHTbCSA 3ab0pPOHMU,

BM3HAYeHi YaCTMHOK TpeTbOoto abo yeTBepTol cTaTTi 1 3akoHy YkpaiHm "Tpo
Mepenik AOKYMEHTIB, HEOOXiAHMX A1 Y4acCTi B OuMLLeHHS Bnagn", Ta Haflae 3rofy Ha NPOXOMXKEHHS MepeBipKM Ta Ha ONPUIOAHEHHS
KOHKYPCI, Ta CTPOK TX NOAaHHSA BiJOMOCTE CTOCOBHO HEl BiANOBIAHO A0 3a3HAYEHOIr0 3aKOHY;

4) nigTBEPAXKEHHSA HAABHOCTI BIAMOBIAHOIO CTYMNEHS BULLOT OCBITH;
5) nigTBEPAXKEHHA PIBHS BINbHOIO BOMIOAIHHA [Aep>XaBHOK MOBOWO;

6) BIiAOMOCTI NpPO CTaX PO60TWU, CTaX [ep>XXaBHOI CNyX6wu (3a HasABHOCTI), AOCBIfA
po60TKN Ha BigNOBIAHMX Nocagax 3rifgHO 3 BUMOramu.

AKWO o0coboto, fKa OGaxae B3ATM Yy4yaCTb Y KOHKYpPCi, He3anexHo Bij 06CTaBUH
nojaHo fAeknapauito ocobu, YNOoBHOBaXXeHOT Ha BUKOHaHHA (DYHKLiN gepxaBu abo



[opaTtkoBi (HE060B’A3KOBI) JOKYMEHTH

Micue, yae i jaTa no4yaTkKy NpPoBefeHHSA
nepeBipKN BOMOAIHHA [IHO3eMHOK MOBOHO, AKa C
OfHI€l0 3 oQhiliiHNX MoB Paaun
€Bponun/TecTyBaH HA

Mpi3BuLLe, iM’s Ta No 6aTbKOBI, HOMEpP
TeneoHy Ta agpeca eNeKTPOHHOT NOWTM 0cobn,
fAKa Hajae f04aTKOBY iHopmaLito 3 NMUTaHb
NpoBefeHHA KOHKYPCY

1 OcsiTa
9 Jocsig poboTtun
8 BonogiHHA fepXXaBHOK MOBOK

Bumorn go KOMNeTeHTHOCTI
Bumora

1 YMiHHA npautoBaTy 3 KOMMN'HOTEPOM
(piBEHb KOpUCTyBa4a)

MiCLLeBOro caMOBpSALYBaHHS, 32 MAUHYNNIA PiK. 1T NOBTOPHE NOJaHHSA He BUMaraeTbCs.

Ocoba, AKa 6axae B3ATU y4yacTb Y KOHKYpCi, MOXe fojatv [0 3adBW MpO y4yacTb Yy
KOHKYpCI IHWY iH(opMayito, KpiM TIEl, WO 3a3HayeHa, y TOMY 4ucai iHpopmalito
npo niATBepAXXeHHA f0CBigY po60TU, NPO NonepeaHi pe3ynbTaTu TeCTyBaHHA TOLWO.

BkasaHa iH(hopMmaLisa nofaeTbcsa yepe3 €4MHUIA NopTan BaKaHCIn fep>XaBHOT CNy>K6u
HAAC po 17 rog. 00 xB. 26 6epe3Hsa 2021 poky.

Ha enekTpOHHI AOKYMEHTM, WO MOAAKTbCA ANA Y4yacTi Y KOHKYpPCi, HaKnagaeTbcs
KBanipikoBaHWI eNeKTPOHHUIA NiANUC KaHaugara.

3asBa W00 3a6e3rneyYeHHs PO3YMHMM MNPUCTOCYBAHHAM 3a (OPMOM 3rifHO 3

pogatkom 3 go lopsgky MpoBefeHHS KOHKYpPCY Ha 3aiHATTA nocaf Aep>XaBHOT
CNyXo6m

06 kBiTHA 2021 poky 0 12:00 roAuHi, B NpMMilLLleHHI BMLITOpoACLKOro pamnoHHOro
cyay  KuiBcbkoi o6nacTti 3a agpecot:  KuiBcbka 06n1.. M. Buwropog, Byn.
Kyprysosa,’

ManaHnyko Jleca JleoHigiBHa
(04596)-22-710
inbox6uMbli.KO.court.gov.ua

KBanigikauiiiHi Bumoru
BULLA, CTYMiHb He HUX4Ye 6akanaspa, MONOALIOro 6akanaspa
He noTpebye
Bi/lbHe BOJIOAIHHA Lep>KaBHOK MOBOK

KOMMNOHEeHTU BUMOTHA
BneBHeHM kopuctyBad 1IK (Microsoft Word, Microsoft Excel, Microsoft
PowerPoint, Microsoft Outlook, Internet), BiflbHe KOPWUCTYBaHHA 3aKOHOAABYOHD
6asot0 JIITA 3AKOH, eaguHo cyaoBOK iH(OpMaLiiHO-TeNeKOMYHIKaLiinHO
CUCTEMOIO, EANHUM [EPXKaBHUM PEECTPOM CYAO0BUX PillieHb



OINOBI akocTi fianorose cninkyBaHHA (MUCbMOBE i YCHE),

BMIHHA PO3MNOA4INATA po60TY, BMIHHA aKTUBHO CNyXaTW, BUBAXKEHICTb,
30aTHICTb KOHLEHTPYyBaTUCb Ha AeTansax,
YMiHHA OTpUMYBaTUChL CybopanHaLil,
CTIMKICTb, BMiIHHSI YCTYnaTu, afanTUBHICTb. BMIHHS BECTU MepPeMOBUHM

e OpraHi3aTopcbKi 3[4i6HOCTI, CTPECOCTINKICTb, BUMOINBICTb, OMNEPaTUBHICTb,

e BMIiHHA BM3Ha4aTW NPIOPUTETU, BMIHHSA apryMeHTOBaHO A0BOAUTU BNacHY
TOYKY 30pYy, CTpaTeriyHe MUC/IEHHS,

*  HaBMYKM PO3B'A3aHHA Npo6aem, yMiHHA NpauoBaT B KOMaHAI

ﬁ OcobucTicHi AKocTi ® BIANOBIfANLHICTb
e ANCUMNMIHOBAHICTb
e eMmoUiliHa cTabinbHICTb
MpodheciviHi 3HaHHSA
Bumora KOMMNOHEHTU BUMOIHA
1 3HaHHA 3aKOHOAABCTBA « KoHcTutyLia YKpaiHu
* 3aKoH YKpaiHu "LIpo gepxkaBHY cnyxoy"
* 3akoH YkpaiHu "Tpo 3anobiraHHsa Kopynuii"

2 3HaHHA chewianbHOro 3aKOHOAaBCTBA, LLO 3akoH YkKpaiHu "Tpo cypoycTpil i cTtaTyc cyagis™;

MOB’A3aHe i3 3aBAAHHAMM Ta 3MICTOM «  3aKoH YkpaiHu "TIpo 3BepHEHHS rpoMagsaH";
po60TK Aep>KaBHOIo CnyX60BuUS

BiAMOBIAHO [0 NOCAA0OBOT IHCTPYKUiT
(NonoXKeHHsA Npo TepuTOopiasibHe
ynpasfiHHa JCA YKpainn) * 3aKoH YKpaiHu "T1po gocTyn 40 CYLOBUX pilleHb";

® IHCTpyKUis 3 ginoBoacTsa

* [lonoxeHHA NPo aBTOMAaTM30BaHy CUCTEMY LOKYMEHTOOOIry

e Twunosa nocagoBa IHCTPYKLIA CeKpe Taps CyA0BOro 3acifaHHs

« 3aKoH YkKpaiHu "T1po iHopmauito”;
e 3aKoH YKpaiHu "lNpo ouunLLeHHa Bnagn";

* [lonoXeHHs nNpo anapat cyay



