3ATBEPOXEHO

Haka3 KepiBHMKa anaparty
BuLwropoAcbKoro pamoHHOro
cyny KuiscbKoi obnacTi

Bif 2E07.2021 poky Ne 47 o

YMOBW

NpoBefeHHA KOHKYpPCY Ha nocafy cekpeTaps CyfoBuMX 3acifjaHb BuwiropoacbKoro panoHHoro cygy KmniBcbkoi

NocanoBi 060B’A3KM

obnacTi
3arasibHi ymMoBU

E 3piiicHiOE cynoBi BUKIMKA Ta MOBIJOMMEHHA B CrpaBaxX, fAKi 3HaxogAaTbCcs Yy
NpoBaMKeHHI cyani; oopMnse 3asaBKM [0 OpraHiB BHYTPILWHIX crpas, agMiHicTpauil
MiCUpb NnornepeaHLOro YB'A3HEHHS NPO AOCTaBKYy A0 Cydy 3aTpuMaHux MigcyaHuX ociob,
roTye Konii BigNOBiAHUX CYA0BUX PiLLIEHb.

2. 3[iCHIOE OhOPM/IEHHA Ta PO3MILLEHHA Ha CTeHAax Ccyay ChnuCKiB Cnpas,
MpU3HaAYeHNX [0 PO3rsgy.

3.MepeBipse HasfABHICTb Ta 3'ACOBYE BIACYTHICTb 0Ci6, AKMX BUKIMKAHO A0 cydy, |
[0NOBiAaEe Npo Lie ro/IoByHYOMY MO Cnpasi.

4.30IACHIOE MepeBipKy oOcib, SKi BUKMKaHI B Cy[0Be 3acCifaHHsl, Ta 3a3HayaE Ha
MoBiCTKax yac nepebyBaHHsA B CYAi.

5.3abe3rneyvye (ikcyBaHHS Cy[0BOro 3acifjaHHA TexHiYHMMM 3acobamMun 3rigHo 3
IHCTPYKLUi€EO NPO NOPALOK (hiKCyBaHHA CyA0BOr0O NpoLEeCcy TEXHIYHUMUK 3acobamu.

6. Befie )XypHan CyjoBOro 3acifjaHHs , IPOTOKO/ CYA0BOr0 3acifjaHHs.

7. BuroTtoBnse Komii cyaoBuX pilleHb Y crpaBaxX, siKi 3HAX0AATbCS B MPOBaKEHHI



CyALl.

8.3MiMCHIOE 3ax0aM LWOAO BPYYEHHA KOrii BUPOKY 3acypkeHOMy abo BMUMpaBLaHOMY
Bignosigvo 40 BUMOr  KpuMiHa/bHO-MPOLECYanbHOrO  KOAEKCY  YKpaiHu, 3a
[IOPYYEHHsIM Cyai 3A4INCHIOE 3aX0aM Lo Aadi NiAcyaHuX abo 3acymKeHUM NiAnnucKu
MpPO HeBWI3A,

9.30iCHIOE  OhOPMNEHHSA [NA HanpaBNeHHS KOMi CyA0BUX pilleHb CTOpOHaM Ta
iHWKMM ocobam, siKi 6epyTb yyacTb Yy cnpaBi U (PaKTUYHO He OynM MPUCYTHIMK B
CY[I0BOMY 3aCifaHHi npu po3rnsai cnpasu.

10.I'0Tye BUKOHABYI NUCTU Yy CNpaBaXx, 3a IKUMK MnepedadeHo HeraiHe BUKOHAHHS.

11.0chopmntoe maTepiany CyfoBUX cripas i 34iMCHIOE nepegady cnpas A0 KaHuenspii
cyny.

12.34iACHIOE  KOHTPO/b 33 NIArOTOBKOK CYAOBWX 3acifaHb, AKi MPOBOAATLCA MNif
rofloByBaHHAM CyAfi, KOHTPOJIIOE CBOEYACHICTb MOBILOMIEHHS MPO 4ac |1 Micue
NPOBeAEHHS CY0BMNX 3acifiaHb 0Cib, SKi 6epyTb yyacTb Yy Cripasi.

13.BukoHye po6oty KIl «A4-3» 3 AOKYMeHTaMu MO Cnpasax, BIAMOBiHO [0 Mpas
KOpMCTyBaya aBTOMAaTM30BaHOI CUCTEMU [OKYMEHTOO0Oiry 3aTBepAXKeHUX HakKa3om
KepiBHMKa anapaty Cyay po3rnag  Akux  nepegbadeHo  npouecyasibHUM
3aKOHOZaBCTBOM, a CaMe CBOEYaCHE BHECEHHA [0 aBTOMAaTW30BaHOI CUCTeMU
[AOKYMEHTO00iry cyay [LOCTOBIPHMX [aHMX, AKi CTOCYHOTbCA KOHKPETHOT Ccripasu, Mpo
LU0 HeCyTb OCOBUCTY Bi4NOBIAANLHICTb 3a 11 JOCTOBIPHICTb.

14.Befle KOHTPO/Ib 3a CBOEYACHOK [OCTaBKOK B CY[ KOHBOWHOI CNy»600 0cib, siKi
nepebyBatoTb Nif BapTOHO.
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15.3a [OpyYeHHsIM TOMoBM Cydy abo CyAdi, ronoByHUOro Y Crpasi, 3AiliCHIOE
03HaliOM/NEHHS YYaCHUKIB MPOLECY 3 MaTepiasiamu Cy0BKX CrpaB.

16.Befe XypHan posrfsgy CyAoBUX CrMpaB Ta MaTepianiB CyAnet0 Ta KOHTPO/bHUIA
XKYPHan Cyfl0BKX CrpaB Ta MaTepianis nepeaaHnX 41s posrnsmy cyaai.

17.BMKOHYE iHLII [JOPpYYeHHA TOM0BU Cyfy, CYAAl, KepiBHMKa anapaty, Moro
3aCTYMHUKA, WO CTOCYHOTLCA OpraHisauii posrnsagy Cy4oBuX Cnpas.

Mocagosuii oknag - 4440 rpH., HagbaBka 3a paHr, BIAMOBIAHO A0 MOCTaHOBU
KabiHeTy  MiHicTpiB YkpaiHn Big 18.01.2017 Ne 15 "TutaHHA omnaty npaui
NpayiBHUKIB AepXXaBHUX OpraHis"”, HagbaBkW, BuNiatk, nNpemii BiAMOBIAHO A0
cratein 50, 52 3akoHy YKpaiHu "T1po gepxaBHY Cnyxoy".

TnmyacoBo, Ha nepiog BiANYCTKU N8 AOrNA4Y 38 AUTUHOK 40 AOCATHEHHSA HEKo
TPUPIYHOro BiKy, OCHOBHOIO rnpauiBHMKa abo [0 AHA (PaKTUYHO BUXOLY
OCHOBHOrO MnpaiBHMKa Ha poboTy.

1) pekBi3UTU [OKYMEHTa, L0 MOocBig4Yye 0coby Ta MiATBEPMKYE TPOMafAHCTBO
YKpaiHu,

YMOBM onnaty npadi

IH(hopMaLiss NPo CTPOKOBICTb UK
6e3CTPOKOBICTb MPU3HAYeHHSA Ha nocagy

2) 3asBY MpPO y4acTb Y KOHKYPCI i3 3a3Ha4eHHSIM OCHOBHUX MOTWBIB LLOAO0 3aHATTS
nocagn [Lep>XaBHOT CNy)XOW, [0 AKOT AOAAETLCA pe3tome 3a (DOPMOKD, BM3HAYEHOHD
KabiHeToM MiHicTpiB YKpaiHu;

3) 3adBy, B SKilA MNOBIAOMNAE, WO A0 Hel He 3aCTOCOBYKOTLCH 3ab0POHW,

BM3HAYEHI YaCTUHOKO TPETLOK abo YeTBEpTO CcTaTTi 1 3akoHy YkpaiHu "Tlpo
Mepenik LOKYMEHTIB, HEOOXiAHUX 4/1A1 YUaCTi B OUMLLEHHS Bnaamn”, Ta Hajae 3rofly Ha NPOXOMKEHHS NepeBipKM Ta Ha ONPUIHOAHEHHS
KOHKYpCI, Ta CTPOK X NogaHHSA BiZlOMOCTEl CTOCOBHO HET BiAMNOBIAHO A0 3a3HAYEHOr0 3aKOHY;

4) niaTBEPMKEHHA HAABHOCTI BIAMOBIAHOIO CTYMNEeHS BULLIOT OCBITY;
5) niaTBepAKEHHA PiBHA BISIbHOrO BOMOAIHHA AEPXXaBHOH MOBOKO;

6) BiJOMOCTI NPO CTaX PO6OTU, CTaX AepXXaBHOI CNyX6u (3a HasBHOCTI), [AOCBI[
pob0oTK Ha BiANOBIAHMX Mocafax 3rifHo 3 BUMOramu,

AKLo 0cobot0, fKa 6Gaxae B3ATW y4acTb Y KOHKYPCi, He3aieXXHO Bif 06CTaBWH
nofaHo [eknapauito 0cobu, YNOBHOBAXXEHOT Ha BMKOHaHHS (PYHKUIN Aep)KaBu abo



MiCLIEBOro camoBpsiAyBaHHS, 32 MUHY/WIA PiK, T MOBTOPHE MOfaHHs! He BUMAaraeThbCs.

Ocoba, fika 6axkae B3ITU y4yacTb Y KOHKypCi, MOXe AofaTuv [0 3asBW NPO yyacTb Yy
KOHKYpCI IHLWY iH(opMaLito, KpiM TIET, WO 3a3Ha4yeHa, Yy TOMY 4ducni iHopMaLito
Npo NiATBEPMKEHHS A0CBIAY PO60TK, NPO NonepeaHi pesynbTaTt TECTYBaHHS TOLLLO.

BkazaHa iHjopMauia nofaeTbcs 4epe3 €4MHUIA MOPTasl BaKaHCIin [ep>XaBHOT
cnyxon HAAC po 17 rog, 00 xB. 29 nunHA 2021 poky.

Ha enekTpoHHI [OKYMEHTK, L0 MOAAlThCA AN y4yacTi Y KOHKYPCi, HakK1aJaeThes

KBasTi(hiKOBaHWIA eNEeKTPOHHWIA Nignnc KaHauaarta.

3asBa LOA0 3abe3neyeHHs PO3YMHUM MNPUCTOCYBaHHSIM 3a (DOPMOKD 3rifHO 3

[l0faTKoBI (HE060B’SI3KOBI) AOKYMEHTU pogatkom 3 o lMopagKy npoBefeHHs KOHKYPCY Ha 3aiHATTA nocaf AepXKaBHOi
CNyXou

Micue, 4ac i jata noyartky npoBeAeHHS 03 cepnHa 2021 poky o 12:00 rogwvHi, B npuMmileHHi Buwropoacbkoro

NnepeBipKN BOMOAIHHS iHO3eMHOIO MOBOIO, siKa € pailoHHOro cyay Kwiscbkoi obnacti 3a agpecoto: KuiBcbka 06/1., M. Buwropog,

OAHIEN 3 oghiLlinHMX MOB Paaw ByN. Kyprysosa,7

€Bponn/TecTyBaHHS,

ManaHnyko Jleca JleoHigiBHa
(04596)-22-710
inbox(a);vsh.ko.court.gov.ua

Mpi3BuLLe, im’a Ta No 6aTbKoBi, HOMeP
TenedoHy Ta agpeca eneKTPOHHOT MOLTK 0cobw,
fAKa Hajae [o4aTKOBY IH(OpMaLLito 3 NUTaHb
NPOBefeHHA KOHKYpPCY

KBanihikayiiHi BuMmoru

1 OcsiTta BMLLA, CTYMiHb He HWK4e Gakanaspa, MOIoALIOoro 6akanaspa (HanpPAMOK OCBITH -
MPaBO3HaBCTBO)

2 [ocsig po6oTtu He NoTpebye

3 BonofiHHA fepXKaBHOK MOBOH Bi/IbHE BOMIOAIHHA [ep>XXaBHOK MOBOHO

Bumorn go KOMMETEHTHOCTI

Bumora KOMMOHEHTU BUMOIU



1 YMiHHA npautoBaTh 3 KOMM’KOTEPOM BneBHeHnin kopuctyead [MK (Microsoft Word, Microsoft Excel, Microsoft
(piBeHb KopucTyBaya) PowerPoint, Microsoft Outlook, Internet), BislbHE KOPUCTYBaHHA 3aKOHOLABYOHD
6azot0 JIIFTA 3AKOH, eavHOK CcynoBok iHopMaLiiiHO-TeNeKOMYHiKaLinHO

CUCTEMOKD. EAVHUM [eP>KaBHUM PEECTPOM CYA0BUX PiLLieHb

2 [linoBi sikocTi * [ianiorose crnifiKyBaHHA (MUCbMOBE | YCHe),
*  BMIiHHSA pO3MOA4INATA PO6OTY, BMiHHA aKTUBHO CllyXaTW, BUBXKEHICTb,
3[aTHICTb KOHLUEHTPYBaTUCh Ha feTansx,
* YMIHHSA AOTPUMYBATUCL CybopanHaLiT,
*  CTIMKICTb, BMiHHA YCTYnaTw, afanTUBHICTb, BMiHHS BECTW NePEMOBUHM
e OpraHi3aTopcbKi 3[i6HOCTI, CTPECOCTINKICTb, BUMOI/IUBICTb, ONEPATUBHICTb,

e BMiHHS BM3HAYaTW NPIOPUTETU, BMiHHS apryMeHTOBAHO [JOBOAUTU BNAcHY
TOUKY 30pY, CTpaTeriyHe MUC/EHHS,

HaBMYKM PO3B’A3aHHSA NPOG/EM, YMiHHS NpaLitoBaTyi B KOMaHi

3 OCOOMCTICHI AKOCTI * BIANOBIZILHICTbL
e [AMCUMMNIHOBAHICTb
* emouiiHa cTabiNbHICTb
MNpodeciinHi 3HaHHSA
Bumora KoMMoHeHTN BMMOrHn
1 3HaHHA 3aKOHO#ABCTBA * KoHCcTUTYUis YKpaiHu
e 3aKOH YKpaiHu "lpo aepXxaBHY Cryxoy"
» 3aKoH YKpaiHu "T1po 3anobiraHHs Kopynuii™



2

3HaHHA crewianbHOro 3aKoHO4aBCTBa, LLUO
NnoB’si3aHe i3 3aBAaHHSAMN Ta 3MICTOM
pob0TU fep>XXaBHOIO C/1yX060BLSA
BI4MOBIAHO [0 NMOCAA0BOT IHCTPYKLIT
(MOMI0XKEHHA NPO TepUTOpiasibHE
ynpasniHHa ACA YKpaiHu)



6 r

3akoH YkpaiHn "Tpo cypoycTpiii i ctatyc cyamis”;

3aKoH YKpaiHu "lNpo 3BepHEeHHSA rpomagsaH”;

3akoH YKpaiHu "lMpo iHpopmaLito™;

3aKoH YKpalHu "lNpo ouunLLeHHs Bnagn'™;

3akoH YKpaiHu "lMpo gocTtyn Ao CyL0BUX PiLLEHb";
IHCTpYKLUifA 3 AinOBOACTBA

MonoXKeHHs1 NPO aBTOMATU30BaHy CUCTEMY [LOKYMEHTOOBIry
Tunosa nocafoBa IHCTPYKLis CeKpeTaps CyA0BOro 3acijaHHS
MonoxXeHHs npo anapar cymy



BuLLIropoacbKuii panoHHUIA cyf,
KWiBCcbKOoi 06/1aCTi

HAKIJ 3
21 nunHa 2021 poky Ne 470

[Mpo OronoLeHHs KOHKYypCy
Ha 3alHAT T4 nocagu
Aiep>KaBHOT CNy>K6u KaTeropii «B»

BignosigHO go cTaTeil 22, 23 3akoHy YKpaiHn «[1po gep>KasHy Cny>Koy»,
nyHKTY 5 TOpsAAKy NPOBefEeHHA KOHKYPCY Ha 3alHATTSA nocaj Aep>KaBHol
CNYy>KOM 3aTBEPA>XKEHOro nocTaHoBok KabiHeTy MiHicTpiB YkpaiHu Big 25
bepesHss 2016 poky Ne 246 (i3 3MiHamu) Ta NyHKTY 6 [1ONO>KEHHS Mpo
MPOBeAEHHA KOHKYPCIB NS MPU3HAYEHHA Ha nocagn Aep>KaBHUX CNy>KOO0BLIB Y
Cydax, opraHax TaycTaHoBax CUCTEeMMN NpaBoCyAas, 3aTBepA KEHOr0 PiLleHHAM
Buwoi pagn npasocygas Big 05 BepecHs 2017 MO 2646/0/15-17 (y pepakuii
pilweHHs Buwoi pagn npasocypnad Big 26 nauctonaga 2019 Ne 3162/0/15-
19), HAKA3YO:

1 Oronocut KOHKYypC Ta 3aTBepAuMTVM YMOBW TMPOBEAEHHA KOHKYpCY Ha
3aMHATTA Mocaau [epy>aBHOT CNyX6w Kateropii «B» - cekpeTaps CymoBux
3acifjaHb Buwropoacbkoro parioHHOro cyay KWiBCbKOI 06/1acTi 3 BU3HAYEHHAM
YMOB MPOBeLeHHSI KOHKYpCY 3rigHo 3 godatkom 1

2. 3aCTynHWKY KepiBHMKa eanapaTy BuLuropofcbkoro panioHHOro cyay
KuiBcbkol 06nacTi 3a6e3rneunTn nogaHHs HbOro Hakaly A/ ONPUIOAHEHHS Ha
€0VHOMY nopTafli  BakaHCii [ep>kaBHOT Cny6bu HauioHanbHOro areHTCTBa
YKpaiH/ 3 NUTaHb [ePXXaBHOT CNYXX6M He Mi3Hiwe HacTyrnHOro pobo4oro AHA 3a
OHEM Or0 BUAAHHS.

3. 3acTynHWKY KepiBHMKa anapaty BuLIropoAcbkoro panoHHOIO Ccyay
KuiBCbKOi 06/1acTi OnpuAAHUTM Ha odiliiHOMY Beb-caiTi BULIropoAcbKoro
paiioHHOro cyay KuiBcbKoT 061acTi pileHHS NPO OrooWeHHS KOHKYPCY.

4. 3 JaHUM Haka3oM 03HalloOMUTW, a,qM|H|CTpaTopa Ta Y/eHIB KOHKYPCHOI
KOMICi. / ;

5. KOHTpOnb 3a BUKOHAHHSAM LbOr0 Hakasy 3a/imLiato 3a cobot.

d .

KepiBHMK anapaTy cyay NN .ManaHM4YKo



