SATBEPAXXEHO

Haka3s KepiBHMKa anapary
BUWropoacbKoro pamoHHOro
cyay KuiBcbkoT o6nacTi

Big 03.1 E2021 poky Ne61 o

YMOBW

NpoBeAeHHS KOHKYpPCY Ha nocagy cekpeTaps CyAOBMX 3acifaHb Buwropogcbkoro paioHHoOro cygy Knicbkot

MocagoBi 060B’ A3KN

obnacTi
3aranbHi ymoBu
]. 3giiicHEe CcyaoBi BUKAMKM Ta MOBIAOMMEHHA B CrpaBaX, $Ki 3HAXOAATbCA Y
NpoBa)KeHHI cyaai; ohopMIse 3asaBKM [0 OpraHiB BHYTPIWHIX cnpas, agMmiHicTpauii
MicUpb MOMEepPeaHbOro YB'A3HEHHSA MpPo A0CTaBKY A0 CyAy 3aTpUMaHuX NigcyaHuX ocib,
roTye Konii Bi4NOBigHNX CYA0BUX PillEeHb.

2. 3[icHIOE 0(OpMNIEHHA Ta pPO3MilleHHsT Ha CTeHAax cyfy ChuWCcKiB crnpas,
Npu3HavYeHUX L0 PO3rnsgy.

3. MepeBipsie HasABHICTb Ta 3'ACOBYE BIACYTHICTb 0CibO, SIKMX BUKIMKaHO [0 cydy, |
[l0MoBifae nNpo Le rosoByrYoMYy Mo Crpasi.

4.30iMCHIOE nepeBipKy 0cCib, SKi BUKAMKaHI B CyfAOBe 3acifaHHsi, Ta 3a3Hayae Ha
NoBICTKax 4ac nepebyBaHHS B Cy[i.

5.3abe3neyye hikCyBaHHA CyAOBOro 3acifaHHs TexXHIYHUMM 3acobamm 3rigHO 3
IHCTPYKUi€E NPo NopafoK (PiKCyBaHHS Cy[0BOro npouecy TeEXHIYHMMK 3acobamu.

6. Befie XXypHan Cy/0BOro 3acifaHHs , MPOTOKOM CYZA0BOr0 3acifaHHs.

7. Burotosnsie Konii CyAqoBUX pilleHb Yy CnpaBax, SKi 3HAXOAATbCA B MPOBAaIKEHHI



cyaai.

8.34iMCHI0E 3ax04M WOA0 BPYYEHHS KOMil BMPOKY 3acy)KeHOMy abo BurnpasgaHOMY
BiAMOBIAHO A0 BUMOr  KpuMiHanbHO-MpoLecyaslbHOro  KoAekCy YKpaiHW, 3a
IOPYYEHHAM Ccyaai 34IMCHIOE 3aX04n WOoAO0 Aadi NiacyaHMX abo 3acympKEHUM MiAnUCKK
Nnpo HeBWI3A,.

9.34iMCHIOE O(hOPMIEHHSA NS HanpaB/eHHS KOMiA CyAO0BUX pilleHb CTOPOHaMm Ta
iHWKM ocobam, fKi 6epyTb yyacTb Yy crpaBi 1 (hakKTUYHO He Oynn NPUCYTHIMU B
CY/[0BOMY 3aciflaHHI npu po3rnsagi cripasu.

10.FoTye BMKOHaBYi NNCTW Yy CNpaBax, 3a AKUMK NepeadaydeHo HeraliHe BUKOHAHHS.

11.0hopmitoe MaTepiann CyaoBMX cnpas i 34iMCHI0E Nepefadvy cnpaB A0 KaHUensapil
Cyay.

12.30iCHI0E KOHTPONb 3a MIAroTOBKOK CyAOBMX 3aciflaHb, $iKi NPoBOAATLCA Mif
ro/ioByBaHHAM CyAAdl, KOHTPOJIKOE CBOEYACHICTb MOBIAOMJIEHHA MpPO 4ac i Mmicue
NPOBeAeHHs CyL0BUX 3acifjaHb 0Cib, AKi 6epyTb yyacTb Yy Crpasi.

13. BukoHye po6oty KI1 «[-3» 3 AOKYMeHTamu MO cnpasax, BifgMoBigHO [0 npas
KOpUcTyBaya aBTOMaTW30BaHOT CUCTEMU [OKYMEHTO0Oiry 3aTBepi)XeHWUX Haka3om
KepiBHMKa  anmapaty  cydy  po3rnsag — Akux  nepegbadeHo  npoueeyasibHUM
3aKOHOaBCTBOM, a CaMe CBO€YaCHe BHECEHHS A0 aBTOMaTu30BaHOI CUCTeMMU
LOKYMEHTOO06iry cyfy AOCTOBIpHUX AaHWUX, AKi CTOCYHOTbCA KOHKPETHOI cnpasu, Mpo
O HeCyTb 0COBMCTY BiANOBIAANbHICTb 3a 1T 4OCTOBIPHICTb.

14. Befe KOHTPO/b 3a CBOEYACHOK A0CTaBKOK B CyA KOHBOMHOI Cny»600 0cib, skKi
nepebyBaloTb Nif BapTOHO.



15.3a [0pyYeHHsM TofoBU cydy abo CyAadi, FofoBYHUOro Yy Crpasi, 3filicHI0e
03HaliOM/IEHHSI YUYaCHUKIB MpoLIecy 3 maTepianamm Cy0BMX Crpas.

16.Befie XypHan po3rnsay Cy[oBMX CMpaB Ta MaTtepianis CyAfeld Ta KOHTPO/bHWIA
XXYPHan Cyf0BMX CNpas Ta maTepianis nepegaHux ana posrnsay cyaa.

17.BuKOHYE iHWI [OpPYYeHHs TO/I0BU Ccydy, CyAA4l, KepiBHMKa anapaty, Moro
3aCTYMHMKA, LU0 CTOCYHTbCA OpraHisalii po3rnagy cygoBux Crnpas.

MocapoBuin oknag - 4440 rpH.,, HagbaBka 3a paHr, BiAMNOBIAHO A0 MOCTaHOBMU
KabiHeTy MiHicTpis YkpaiHn Big 18.01.2017 Ne 15 "lMuTaHHA onnatv npaui
npauiBHUKIB [ep>XaBHUX oOpraHis", HagbaBkwW, BUMNAaTK, Npemil BiANOBIAHO A0
ctatei 50. 52 3akoHy YKpaiHu "T1po Aep>XaBHY CNyxo6y".

TumyacoBo, Ha nepiog BiANYCTKW Mo BariTHOCTI Ta nonoram (4na gornsagy 3a
ANTUHOIO [0 AOCATHEHHSA HEK TPUPIYHOro BiKY), OCHOBHOrO npauyiBHMKa abo 1o
[AHS PaKTUUYHO BUXOAY OCHOBHOIO MpaliBHMKa Ha poboTy.

1) pekBi3UTM [AOKYMeHTa, WO Moceigyye ocoby Ta MiATBEPLXKYE TPOMaAAHCTBO
YKpaiHuy;

YMo0BM onnaTu npawi

IHpopMaLis NPo CTPOKOBICTb UK '
6e3CTPOKOBICTb NMPU3HaAYEHHS Ha nocagy

.2) 3a8BYy MpPO y4vacTb Yy KOHKYpPCi i3 3a3HAYEHHAM OCHOBHWX MOTWUBIB LLOAO 3aMHATTA
nocagn [ep>XaBHOT CNYX6W, A0 AKOI A0JaeTbCsi pe3tome 3a (POPMOKD, BU3HAYEHOHD
KabiHeTom MiHicTpiB YKpaiHu;

3) 3adBy, B AKiiA NOBIAOMNSE, WO [0 HEI He 3aCTOCOBYHOTbCA 3abO0POHU,

BM3HAYeHi YaCTUHOK TPeTbOok abo 4eTBepTow cTaTTi 1 3akoHy YKpaiHu "Tpo
Mepenik AOKYMeHTIB, HEOOXiHWUX A8 yYacTi B ouunwieHHs Bragun”, Ta HaJac 3rofy Ha NMpPOXOMXKEHHS MepeBipKn Ta Ha OnpUItoOAHEHHS
KOHKYpCI, Ta CTPOK 1X NOAaHHs BilOMOCTEli CTOCOBHO Hei BifNOBiAHO [0 3a3Ha4eHOro 3aKoHy;

4) nigTBEpPoYKEeHHS HassBHOCTI BiAMOBIAHOMO CTYMeHsA BULLOT OCBITU;
5) nigTBepAKeHHS PiBHA BiJIbHOrO BOMIOAIHHA [epXXaBHOK MOBOIO;

6) BIAOMOCTI NPO CTaXX PoO60OTKU, CTaX AepXKaBHOT CNy>bwu (3a HasBHOCTI), AOCBIA
po60oTM Ha BIAMOBIAHMX NMOcagax 3rifHoO 3 BUMOramu.

AKWO 0C060l, SiKa OaXae B3SATUM Yy4yaCTb Y KOHKYPCi, He3aneXxHo Bifg 06CTaBUH
nofaHo feknapauito 0cobu, YNOBHOBaXEHOI Ha BMKOHaHHS (DYHKUi aep>kasn abo



JopatkoBsi (He060B A3KOBI) JOKYMEHTH

Micue, yac i gata noyaTky NpoBefeHHSA
nepeBipKM BOMOAIHHA [HO3EMHOK MOBOH, AKa €
OAHIE 3 OiLinHNX MOB Pagu
€Bponun/TecTyBaHHSA

Mpissnue, im’a Ta No 6aTbKoBi, HOMeEpP
TeneoHy Ta agpeca eNeKTPOHHOT NowWTM ocobwu,
AKa Hajae 4oA4aTKOBY iHopmayito 3 NMTaHb
NnpoBefeHHS KOHKYpCY

1 OcsiTa

2 [ocsig po6oTu
BosofiHHA fepXaBHOK MOBOHO

Bumorm go KoOMneTeHTHOCTI
Bumora

MICLLEBOr0 CamMOBPSAAYBaHHS, 32 MUHY/INIA PiK. Ti MOBTOPHE MOAAHHA He BMMara€eTbCs.
Ocoba, AKa 6a)kae B3ATM y4yacTb Yy KOHKYpPCI, MOXe AOofaiv [0 3asBM MpO y4yacTb Yy
KOHKypCi iHWY iHgopMauito, Kpim Ti€l, WO 3a3HavyeHa, Yy TOMY 4ucni iHdopmaLlito
npo NigTBEPMHKEHHS A0CBIAY po60TH, NPO nonepesHi pe3ysibTaTy TeCTyBaHHA TOLLO.

BkasaHa iH(opmauis nogaetbcA uyepe3 €EAUMHUIA NopTan BaKaHCIW fepXXaBHOT
cnyxon HAAC po 15 rog. 00 xB. 11 nuctonaga 2021 poky.

Ha enekTpOHHI JOKYMEHTW, WO MOAalTbCA A1 yyacTi Y KOHKYPCi, HaKnagaeTbes
KBanihikoBaHWIA eNeKTPOHHMIA NigNUC KaHamMaara.

3asBa WOA0 3abe3neyeHHA pPO3YMHUMM MPUCTOCYBAHHSAM 3a (DOPMOKO 3rifHO 3
fopatkom 3 o lopaaky nNpoBeAeHHS KOHKYPCY Ha 3alHATTA nocaf [Aep)KaBHoT
CNyXX6m

16 nuctonaga 2021 poky o 12:00 roguHi, B NpuMilWeHHI BuwropoacbKoro
paioHHOro cyay Kwuiscbkoi obnacTi 3a agpecot: Kwuiscbka 06/1., M. Buwropog,
Byn. Kyprysosa./

I'lanaHnyko Jlecs JleoHifiBHa
(04596)-22-710
ilibox(2),vsh.ko.court.eov.ua

KBaniikauiiHi BuMoru
BULLA, CTYMiHb He HKYe 6aKanaBpa, MOSIOALWOro 6akanaspa (HaNnPAMOK OCBI M -
NpaBO3HAaBCTBO)
He noTpebye
Bi/IbHE BOMIOAIHHA [ep>KaBHOK MOBOH

KOMMNOHEHTN BMMOTN



1 YMiHHA npautoBaTy 3 KOMN' OTEPOM

(piBeHb KOpUCTyBayva)

2 Nlinosi sKOCTi

P OcobucTicHI AKoCTI

Bumora
1 3HaHHA 3aKOHOAABCTBA

BneBHeHU KopuctyBad K (Microsoft Word. Microsoft Excel. Microsoft
PowerPoint, Microsoft Outlook, Internet), BiflbHe KOPUCTYBaHHSA 3aKOHOAABYOHO
6asot0 JIIFTA 3AKOH, eauHOl cyaoBok iH(opMaLiiHO-TeNeKOMYHIiKauiiHO
CUCTEMOK. EAVHNM [epXXaBHUM PEECTPOM CY[0BUX pilleHb

« [fiasnorose cnisikyBaHHA (MMCbMOBE | yCHe),

¢ BMiHHA po3No4inAaTn poboTy, BMiHHA aKTUBHO C/lyXaTW, BUBaXKEHICTb,
3[aTHICTb KOHLEHTPYBaTUCh Ha AeTansX,

*  YMiHHSI JOTPUMYBaATUCL CybopAnHaLil,

¢ CTIAKICTb, BMIHHA YCTYNaTuW, aaariTMBHiCTb, BMiHHS BECTM MEPEMOBUHM

¢ OpraHisaTopcbKi 34i6HOCTI, CTPECOCTINKICTb, BUMOINIMBICTb, ONEPaTUBHICTb,

¢ BMiHHA BM3Ha4aTu NPIOPUTETM, BMIHHA aprymMeHTOBaHO AOBOAUTW BNacHY
TOYKY 30pYy, CTpaTeriyHe MUCNEHHS,

*  HaBWYKM PO3B'A3aHHA MPO6/eM, YMIHHA MpautoBaT B KOMaHAI

BIANOBIAANIbHICTb
ANCUMNIIHOBAHICTb
emMoLiHa cTabiNbHICTb

MpodeciiHi 3HaHHSA

KOMMOHEHTW BUMOTU

«  KoHcTUTyuia YKpaiHu
« 3aKoH YKpaiHu "lMpo gepxxaBHy cnyxo6y"
¢ 3aKkoH YKpaiHu "lNpo 3anobiraHHsA kopynuir™



7 3HaHHS cnewianbHOro 3aKOHOAABCTBA, LU0

noB’A3aHe i3 3aBAaHHAMU Ta 3MICTOM
po60OTN AEepPXKAaBHOIO CAYX60BLA
BIANOBIAHO A0 MOCAA0BOT IHCTPYKLIT
(nonoXeHHA Npo TepuTopianbHe
ynpasniHHA ACA YkKpaiHu)



3akoH YKpaiHn "lNpo cypoycTpii icrtaTyc cypmis";

3aKoH YKpaiHu "T1po 3BepHeHHsA rpomagsH";

3akoH YkpaiHu "lNpo iHpopMmayito”;

3aKoH YKpaiHu "T1po ovnweHHs Bnagn™,

3aKkoH YKpaiHn "T1po Joctyn A0 CyA0BUX PilUEHb";
IHCTpYyKuiA 3 ginoBoacTBa

MonoXeHHA NPo aBTOMaTU30BaHy CUCTEMY JOKYMEHTOO06iry
TunoBa nocagosa IHCTPYKLiS CeKpeTapsi Cy[0BOro 3acigaHHs
MonoXeHHA Npo anapar cyay



