SATBEPIDKEHO

Haka3 KepiBHMKa anapaTy
BuwropofCcbKoro panoHHOro
cyay KuiBcbkoi o6nacTi

Big 01.02.2022 poky Ne 10

YMOBW

NPoBeAeHHA KOHKYPCY Ha mocajy cekpeTaps CyAoBUX 3acifaHb BulropoacbKoro paioHHoro cyay KniscbKkoi

MocanoBi 060B’A3KK

obnacTi
3arasibHi ymoBu
1 3pificHIOE CY[OBi BUKIUKMA Ta MOBIAOM/IEHHS B cnpaBaX, AKi 3HAXoA4ATbCcs Yy
NpoBafpKeHHI cyAani; oopmase 3adBKWU [0 OpraHiB BHYTPILWHIX chpas, agMiHicTpayil
MicCLUb MonepeaHbOro yB'A3HEHHS NPO AOCTaBKYy A0 CyAy 3aTpuMaHux nigCyAHuX ocib,
roTye Konii BignoBigHNX CyA0BUX PillieHb.

2. 3[iCHIOE O0(OpPM/IEHHS Ta PO3MIlLeHHA Ha CTeHfgax cyfdy CNUCKIB Crhpas,
NPU3HaYeHnX [0 PO3rnsagy.

3. MepeBipsie HasfABHICTb Ta 3'ICOBYE BIACYTHICTb 0Ci6, AKMX BMKAUMKAHO A0 cyay, i
[0MNOBIAAaE Npo Le rosoByt0YOMY Mo crnpasi.

4.3aiicCHIOE nepeBipKy 0cCi6, SKi BUKAMKaHI B Cy[AoOBe 3acifaHHsi, Ta 3a3Hayae Ha
noBiCcTKax 4ac nepebyBaHHA B CyAl.

5.3abe3neyye (ikCcyBaHHA CYyAO0BOro 3acifaHHA TexHiYyHumuM 3acobamm 3rijHoO 3
IHCTPYKUi€O Npo NopsafoK (ikCyBaHHA CyA0BOro Npouecy TeXHIYHMMK 3acobamu.

6. Befe xypHan cyoBOro 3acifilaHHs , NPpOTOKO/ Cy0BOr0 3acifjaHHs.

7. Burotosnsge Konii CyfoBMX pilleHb Yy crnpaBax, AKi 3HaXOAATbCA B MPOBA[XKEHHI



cyani.

8.34iMCHIOE 3ax0A4M LWOA0 BPYYeHHS KONii BUPOKY 3acypkeHOMy abo BuMpaBhaHOMY
BiAMOBIAHO [0 BuMMOr KpuMmiHanbHO-NpOLEecyanbHOro KoAekcy YKpaiHu, 3a
LOPYYEHHAM cyaai 34iMCHIOE 3aX0AmM LWOAO Aadvi NiagCyAHMX abo 3acyIKEHUM MNignucKu
npo HeBWi3M,.

9.3p4iiCHIOE O(OPMNEHHA [AN1S HanpaBieHHA KOMi CyAaoBMX pilleHb CTOpPOHaM Ta
iHWKM ocobam, sKi 6epyTb y4yacTb y cnpaBi W (PakTUYHO He 6GynM MPUCYTHIMU B
CY[0BOMY 3aciflaHHI npu po3rnagi cnpasu.

10.loTye BMKOHABYi NUCTK Yy cripaBax, 3a AKUMKU nepeabdaveHo HeraHe BUKOHAHHS.

11.0¢opmntoe matepiany cyfoBux crpas i 34INCHIOE Nepefadvy crpaB A0 KaHuenapii
cyay.

12.3[iACHIOE KOHTPO/Ib 3a NiArOTOBKOK CYAOBMX 3acifaHb, fAKi NpoOBOAATLCA MNif
ronoByBaHHAM CyAAl, KOHTPO/OE CBOEYACHICTb MOBIAOM/IEHHA MpPO 4ac i Micye
NpoBeAeHHS CY0BUX 3aciflaHb 0Cib, SKi 6epyTb y4yacTb Y Crpasi.

13. BukoHye po6oty KI «[-3» 3 [OKYMeHTamu N0 crnpasax, BignoBigHO [0 npaB
KopucTyBaya aBTOMAaTM30BaHOI CUCTEMW [OKYMEHTOO0OIry 3aTBep)KeHMX HaKa3om
KepiBHMKa anapaty  Ccyday  pos3rnsg  Akux  nepefgbaydeHo  npouecyanbHUM
3aKOHOAABCTBOM, a CaMe CBO€YaCHe BHECEeHHsi [0 aBTOMAaTM30BaHOI CUCTEMU
JOKYMEHTOO06Iry cyfy AOCTOBIPHUX [aHUX, fAIKi CTOCYHOTbCA KOHKPETHOI cnpasu, npo
L0 HECYTb 0COBUCTY BigNOBIfaNbLHICTb 3a iT AOCTOBIPHICTb.

14. Bege KOHTPO/b 3a CBOEYACHOK [0CTaBKOKW B CyA KOHBOWHOI CNyX60K 0OcCi6, sKi
nepe6yBatoTb Mif BapToHo.



15.3a pgopy4yeHHAM Trof0BM cygy abo cypgai, ronoByruoro y cnpa.i, 3A4iMACHIOE
03HaMOM/NIEHHS Y4YaCHMWKIB Mpouecy 3 maTepianamy CygoBuX Crpas.

16.Befe >XypHan po3rnsfay CyAoBUX CrpaB Ta MaTepianiB Cyafetd Ta KOHTPOJSIbHUN
XXYpPHan cyloBUX cnpaB Ta MaTepianiB rnepefaHux Ans posrnsagy cyami.

17.BMKOHYe iHWI [OOpYyYEHHS TO0M0BUM CyAdy, CYAQi, KepiBHMKa anapaty, Woro
3aCTYMHMKA, WO CTOCYHTbCA OpraHisauii po3rnagy cyfoBux crnpas.

Mocagosnin oknag - 5010 rpH., Hagb6aBka 3a paHr, BiAMOBIAHO A0 MNOCTaHOBU
KabiHety MiHicTpiB YkpaiHu Big 18.01.2017 Ne 15 "lMuTtaHHA onnatu npawi
npauiBHUKIB [ep>XaBHWX opraHiB", Hagbasku, Bunnati, npemii BiANOBIAHO A0
cTaten 50, 52 3akoHy YKpaiHu "T1po gepxkaBHY Cnyxo6y".

TwumyacoBo, Ha nepiof BiANYCTKW MO BariTHOCTI Ta nonoram (4na fornagy sa
AUTUHOKO [0 AOCATHEHHS HEK TPUPIYHOro BiKYy), OCHOBHOro npauiBHMKa abo o
AHA PaKTUYHO BMXOAY OCHOBHOIMO MpauyiBHMKa Ha poboTy.

1) pekBi3anMTM [OOKYMEHTa, WO MocBiguye ocoby Ta nNiATBEPAXYE FPOMafAHCTBO
YKpaiHu;

YMoBK onnatu npawi

IH(hopmaLiss Npo CTPOKOBICTb UK
0e3CTPOKOBICTb MPM3HAYEHHSA Ha nocagy

2) 3asBYy MPO y4yacTb Y KOHKYpCi i3 3a3HAUYEHHSM OCHOBHWX MOTMBIB LLOAO0 3aHATTSA

nocagan AepXXaBHOI CNyX6un, A0 SKOI A0fJaeTbCsi pe3tome 3a (HhOPMOK, BM3HAYEHOHD
KabiHeToM MiHicTpiB YKpaiHu;

3) 3adBy, B AKiA NOBIAOMNSAE, WO [0 Hei He 3aCTOCOBYHTbCA 3ab0pPOHU,

BM3HAYEHI YaCTMHOK TPeTbOo abo yeTBepTor CTaTTi 1 3akoHy YkpaiHu "Tlpo
Mepenik AOKYMEHTIB, HEOOXIAHMX ANA y4acTi B ouulleHHs Bnagu"”, Ta Hagae 3rofy Ha NPOXOMXKEHHS MepeBipKM Ta Ha ONPUIOAHEHHS
KOHKYpCI, Ta CTPOK X NogaHHsA BiJOMOCTE CTOCOBHO HET BiANOBIAHO [0 3a3HAYEHOr0 3aKOHY;

4) nigTBEPAXKEHHA HAABHOCTI BiANOBIAHOIO CTYMeHsA BULLOT OCBITH;
5) nigTBEpAKEHHSA PIBHA BiNbHOMO BOJIOAIHHA [ep>KaBHOK MOBOIO;

6) BIAOMOCTI MpPO CTaX po60TU, CTaX AepXaBHOI CNyxobu (3a HaABHOCTI), A0CBIA
po60TK Ha BigNOBIAHMX nocagax 3rigHO 3 BUMOramu,

AKWO 0cob0l, fAiKa Oaxkae B3ATW YyyaCTb Y KOHKYpCi, He3aneXHo Bif 06CTaBMH
nofJaHo Aeknapauito 0cobu, YNOBHOBaXKEHOT Ha BUKOHaHHA (YHKLUiA [gepxXaBu abo



[opaTtkoBi (HE0O0B’A3KOBI) JOKYMEHTH

Micue, yac i jata no4yaTky NpoBeAeHHS
nepeBipKW BOMNOLIHHA IHO3EMHOK MOBOIO, SIKa €
OfHI€l0 3 oQpiyinHNX MoB Pagu
€Bponun/TecTyBaHHA

Mpi3BuLLe, iM’a Ta No 6aTbKOBI, HOMepP
TenehoHy Ta ajpeca e/IeKTPOHHOT NOWTK 0Co6H,
AKa Hafae foAaTKOBY IH(popmaLito 3 NUTaHb
NpoBefeHHA KOHKYpPCY

1 Ocsita

2 [ocsig po6oTu
3 B0NOfiHHSA fep>XXaBHOK MOBOH

BuMorn go KOMNeTeHTHOCTI
Bumora

MICL,eBOr0 CaMOBPAAYBaHHSA, 3a MUHYMNIA piK, TT NOBTOPHE NOJAHHS HE BMMaraeTbCs.
Ocoba, fKka 6axae B3ATM y4yaCTb Y KOHKYpCi, MOXe gofatuv [0 3asBM NpO y4yacTb Yy
KOHKYpCi IHWY iHopmayito, KpiM Tiel, WO 3a3Ha4yeHa, y TOMY 4ucni iHgopmauito
npo MiATBepAXXEHHA J0CBigY po60TH, NPO nonepeaHi pe3ynbTaTu TeCTYBaHHSA TOLLO.

BkasaHa iH(opmauis noaaeTbCcsA 4yepe3 €AMHWUI NOPTan BaKaHCIA AepXXaBHOT
cnyxxéen HAAC po 15 rog. 00 xB. 11 ntotoro 2022 poky.

Ma eneKTPOHHI [OKYMEHTW, WO NoJarTbCA ANA y4yacTi Y KOHKYpPCi, HaKnafaeTbCs
KBanipikoBaHWI eNeKTPOHHUIA Nignuc KaHamaaTa.

3afsBa WOAO 3abe3neyeHHA PO3YMHUM MNPUCTOCYBaHHAM 3a (DOPMOK 3rifHO 3
pojatkom 3 ao lMopsagky NpoBefeHHS KOHKYPCY Ha 3allHATTA nocaj Aep>KaBHOT
Cnyxo6m

15 nwToro 2022 poky o 12:00 roguHi, B npuMmilweHHi BuwropofcbKoro
pailoHHoro cyay KwuiBcbKoi o6nacTi 3a agpecot: KwuiBcbka 06n., M. Buwropog,
Byn, Kyprysosa,/

ManaHnyko Jleca JleoHigiBHa
(04596)-22-710
inboxii),vsh.ko.court.gov.ua

KBanigikauinHi Bumormu
BULLA, CTYMiHb He HMKYe 6akanaspa, MOJIOAWOro 6akanaspa (HaNpPsAMOK OCBITK -
NnpaBO3HABCTBO)
He noTpebye
Bi/IbHe BONOAIHHSA AepXXaBHOK MOBOIO

KOMMOHEHTU BUMOTU



1 YMiHHS npautoBaTy 3 KOMN’IOTEPOM BneBHeHMn kKopucTyBady K (Microsoft Word, Microsoft Excel, Microsoft
(piBeHb KoOpuCTyBaua) PowerPoint, Microsoft Outlook, Internet), BiflbHe KOPWUCTYBaHHA 3aKOHOABYOO
6asot0 JIITA 3AKOH, eauHo CcyaoBok iH(oOpMaLiiHO-TeNeKOMYHIiKaLiiHO

CMUCTEMO, EANHUM AEPXaBHUM PEECTPOM CYAO0BUX PillieHb

2 [linoBi AAKOCTi e [pianorose CrifikyBaHHA (MUCbMOBE i YCHe),
e BMiHHA po3NoAiNAaTM poboTy, BMIHHS aKTUBHO C/yXaTW, BUBAXEHICTb,
30aTHICTb KOHLLEHTPYBaTUCh Ha deTandx,
* YMIHHA fOTPUMYyBaTUCL CybopAnHaLil,
e CTIilKICTb, BMiIHHSI yCTYnaTu, adanTUBHICTb, BMiHHA BECTU NEPEMOBUHMU
e OpraHizaTopcbKi 34i6HOCTI, CTPECOCTINKICTb, BUMOIIUBICTb, OMEPaTUBHICTD.

*  BMiHHSA BM3HauaTU NPiOPUTETM, BMiHHS apryMeHTOBaHO J0BOAUTW BacHY
TOUKY 30pY, CTpaTeriyHe MUC/EHHS,

HaBMYKWN PO3B'A3aHHA NPo6aeM, yMiHHSA NpaLtoBaTv B KOMaHfi

> OcobucTicHi sKocTi * BIANOBIfANLHICTb
*  ANCUMNNIHOBAHICTb
e emouiliHa cTabinbHICTb
MpodeciiiHi 3HaHHSA
Bumora KOMNOHEeHTU BUMOTHK
1 3HaHHS 3akoHOgaBCcTBa *  KoHCTUTYUiA YKpaiHu
* 3aKoH YkpaiHu "lpo gep>kaBHy cny>xoy"
e 3aKoH YKpaiHu "lpo 3anobiraHHsa Kopynuii"



2 3HaHHA cneyianbHOro 3aKOHOJABCTBA, LU0

NnoB’sA3aHe i3 3aBJaHHAMMN Ta 3MIiCTOM
pPo60TN AEPXXABHOIO CY>KO60BLS
BiAMOBIAHO A0 NOCAA0OBOT IHCTPYKLUIT
(NonoXKeHHA Npo TepuTopiasibHe
ynpaBniHHAa JCA YKpaiHn)



3aKkoH YKpaiHu "Tpo cyfoycTpiin i cTaTyc cyanis™;

3aKoH YKpaiHu "lNpo 3BepHEHHA rpoMagsaH";

3akoH YkpaiHu "Tpo iHhopmayito™;

3aKoH YKpaiHu "l1po ouunLieHHs Bnagn”;

3aKoH YkpaiHu "lMpo goctyn fO CYA0BMX pilleHb";
IHCTpyKLiA 3 Aif0BOACTBA

[Mon0XeHHA NpPo aBTOMATM30BaHy CUCTEMY LOKYMEHTO0Oiry
Tunosa nocafoBa IHCTPYKLiA cekpeTaps CyL0BOro 3acifaHHs
MMonoXkeHHA Npo anapar cyay



